
Assistant Contracts Manager 

Sensor Concepts (SCI), a dynamic growing company located in Livermore, is seeking a full time 

motivated Assistant Contracts Manager to join our talented team.  The primary focus of this role is 

to support the overall contracts process to include proposal preparation, contracts negotiation and 

administration of government and commercial contracts in accordance of company policies and 

legal requirements.  This position reports to and works closely with the Contracts Administration 

Manager, and interface directly with  Product Management and Program Management ensure 

contract requirements are fulfilled. The ideal candidate should be a quick learner, organized, 

communicate clearly and effectively and have a desire for growth potential.  In addition, this 

position requires solid time management and follow-through skills with the ability to manage 

multiple tasks and meet deadlines. 

 

Sensor Concepts, LLC is part of the Raptor Scientific Corporation, a global Aerospace & Defense 

test and measurement company with a focus on electronic and mechanical testing products and 

solutions. SCI specializes in radar cross section (RCS) measurements and we are constantly 

innovating to produce next generation radar systems.  SCI has a multifaceted team that develops 

cutting edge measurement systems in support of the Aerospace and Defense industry.  Our team is 

focused on customer needs and providing full spectrum support including engineering, field 

measurement, software development and manufacturing. We are conveniently located off 580 and 

Greenville providing easy access to South Bay and Valley commuters. You can learn more about 

our company by visiting our website at: www.sensorconcepts.com. The full-time hours for this 

positon are Monday through Thursday, 7:30 a.m.–5:00 p.m. and every other Friday 7:30 a.m. - 

4:00 p.m.  Full benefits package available after 90 days. 

 

PRIMARY RESPONSIBILITIES 

 

 Assist contracts management through the full lifecycle from initial quotation to close of con-

tracts. This includes proposals, negotiating, contract formation, execution, modification and 

close out as applicable.  

 Assists Contract Manager with contract negotiations to address terms, conditions, scopes and 

price.  

 Reviews and analyzes all contractual documentation to ensure compliance with 

FARS/DFARS, applicable regulations and corporate guidance.  

 Provide advice and interpretation of contract requirements.  

 Prepare and submit cost proposals including pricing and scheduling details, coordination of      

requirements and cost proposal risk assessment.  

 Assist Product Management administratively and maintain strong customer relations.  

 Work with Finance to ensure adherence to broader finance and risk requirements and assist 

with indirect rates. 

 Maintain appropriate records, contractual and other documents. .  
 

REQUIREMENTS 

 

 Minimum 7 years of professional experience in the field or a related field.  

 Knowledge of proposal development, contract/subcontract negotiations and contract closeout.  

 FAR/DFAR acquisition knowledge and understanding.   

 Experienced in in administering all contract / subcontract types (CPFF, T&M, FFP etc.) 

 Ability to multi-task the complexities of Government and commercial Contracts.  

 High level of interpersonal skills to handle sensitive and confidential information.  

 Strong planning, scheduling, and organizational skills.  

http://www.sensorconcepts.com/


 Strong verbal and written communication skills. 

 Strong problem analysis and resolution abilities. 

 

PREFERRED SKILLS 

 

 Active DoD Secret Clearance or ability to obtain 

 Ability to prioritize in a dynamic work environment. 

 

EDUCATION 
Bachelor’s Degree or experience equivalent to an additional 3-4 years in the field. 

 

To apply for this position, please send resumes to recruiting@sensorconcepts.com 

 

Applicants selected will be subject to a government security investigation and must meet eligibility 

requirements for access to classified information which includes US Citizenship. 

 

SCI is an affirmative action/ equal opportunity employer. All qualified applicants will receive 

consideration for employment without regard to race, color, religion, marital status, national origin, 

ancestry, sex, sexual orientation, disability, medical condition, protected veteran status, age, 

citizenship, or any other characteristic protected by law. 

 

 


